Page 1 of Contents

Table of Contents

Page No.

Chapter One: Drugs and Alcohol in the Workplace and the
(@701 1010 4 U] o 11 5722 R 1
GENETAI OVEIVIEW ...t e ettt e et e e e e e e e e e e e e e e e 2
Impact of various SUDSTANCES .........cooiiiii 3
Why dO PeOoPIE USE AIUGS? ..o 4
Drugs in the WOIKPIACE .........oooiiiiiee e 4

Chapter Two: Why Employers Should Have a Drugs and Alcohol

POLICY 1
Protecting the health and safety of WOrKers.........c.oooooiviiiii e, 1
Occupational health and safety legislation ..............cccccoiiiiiiiiiii e, 2
Minimising the risk of discriminatory, harassing or bullying behaviour ...................... 11
The human resources cost of failing to address the iSSU€...........ccceevvviiiiiiieerieeninnnnn, 19
Effective management of consumption of alcohol at work related events................. 20
Chapter Three: What Should a Drugs and Alcohol Policy Cover? .......... 1
[ aLi oo [0 Tei1T0] o [P PTORR 1
SOOI ittt e 1
Obligations under the POJICY .........eiiiiiiiii e 1
StANAANAS FEQUITET .....eeieiiieii i e et e e e e e e s 1
Which substances are included in the POliCY ... 1
Where does the POIICY @PPIY.....ccooiiiiiiiiiiee e 5
Consequences of breaching the POLICY ..........uuuiiiiiiiiiiiiii s 6
D= 1] T 110 o PP PP PO PP PPPPPR 6
Drug and alcohol testing ... 6
Alternatives to drug teStiNG ......coovviiiiiii e 19
Employee assistance programs (EAPS) ..., 20
Chapter Four: Sample Drugs and Alcohol Policy .......ccccooeviiiviiiiiiiiiinnnnnen. 1
EXPIanatory NOTES ......coooiiiiiiii 1
Chapter Five: Establishing and Implementing the Policy......................... 1
(07010151011 7= L1 0] o [ UPPUPPR 1
Communication and diStrIDULION ............ueuiieiii s 2
Information and EAUCAtION..............cooiiiiiiii 3
B2 U110 PP PP PPPPPPPN 3
R BV B ...ttt e e e et e e e e e et et e e e e e e e a e 3
Including a policy in enterprise agreement or employment contract............................ 4
Key steps in establishing a drugs and alcohol policy...........cccccccvviiiiiieiee, 5
Managing Drugs and Alcohol in the Workplace Reprinted October 2008

© The Australian Industry Group



Page 2 of Contents

Chapter Six: Applying the POLICY ....ccoovviiiiii e, 1
Notification/observation of alleged breach of POlCY ..o, 1
Responding t0 @n INCIAENT .........uiiiiiiiiiiiie e eas 2
INVESTIGAtioN Of thE ISSUE .......uiiiiiiiieee e 6
Importance of investigating incident immediately and not allowing the
employee to continue on as if nothing had happened .............cccooiiiiiiine, 12
What is an appropriate disciplinary procedure..............ouvveeivieiiieeiieeiieeiieeeieeeieeeeeeeeeee 13

Chapter Seven: Overview of Relevant Employment Regulation Impacting

on the Drugs and Alcohol in the Workplace Issue ..........cccccccvvvnnnnn. 1
UNFAIN AISIMISSA ...t 1
UnNIawful terMINGTION .......oeiiiiiiiii e 1
SUMMATY AISMISSAL.....cciiiiiiiiii e e e e e e e e e e e eerre s 2
ANL-AISCIMINATION .. e e e e e e e e e s e e e eeas 2
Chapter Eight: Further Ai Group ASSIStanCe........ccccccceeiviieeeeeeeeeccee e, 1
Tailoring a policy to suit your WOrkplace ... 1
Negotiation and implementation of the POlICY .............uveviiiiiiiiii e 1
Training of staff required to apply the POlICY .........uvviiiiiiiie e 1
Managing Drugs and Alcohol in the Workplace Reprinted October 2008

© The Australian Industry Group





